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Institution (full name) 
Address 
PIC number 

Contact (name) 

How to Add Associated Partners to a  
Proposal on the Funding & Tenders Portal 

Overview  
Entities based in Switzerland can currently participate to Horizon Europe 
projects by applying under the participant role of “Associated Partners” (AP). 
 
 
This is a step-by-step guide on: 

- how to add an AP to a proposal on the Portal 
- how to include the budget of an AP on the Portal 
- how to deal with the budget table for Lump Sum projects 

 Further Details 
 
Do not hesitate to contact the 
Euresearch Regional Office near 
you! 
 
 
You can also contact: 
info@euresearch.ch 
+41 31 380 60 00 
 

 
 
 

How to Add an AP to the proposal 
 
 
  

Swiss organisation (name)  

Swiss organisation (full name) 
Address 
PIC number 

APs CAN NOT ADD their contacts details. This 
means: no access to the Portal for the AP 

Possible solution as work-around 
— The Coordinator might add the AP contact 

among its Coordinator’s contacts 

Institution (name) 

https://www.euresearch.ch/en/app/core/action/service/table/section_asset/id/475/service/app_euresearch_inputtype_file_service_protectedfilesystemproxy/inputtype/file/lang/en/derivative/original/lm/1647269790/
https://www.euresearch.ch/team-136.html
mailto:info@euresearch.ch


 

Publication Date 06.03.2023 
 

The information provided by Euresearch is not of a legal or advisory nature and no responsibil-
ity is accepted for the results of any actions made on its basis. 

© Euresearch 2023. All rights reserved. 

Euresearch is supported  
by the Swiss Confederation 

 

How to Include the Budget of an AP 
 

 
 
 
“Financial Contribution”. Insert here the amount that the Swiss entity participating as an AP intends to 
request to SERI. Normally, this corresponds to: 

- 100% of the entity’s eligible costs or 
- 70% of the entity’s eligible costs for for-profit entities applying to IA calls. 

 
In general, this budget category is used for any financial contribution expected to be received/ already 
received from other sources for being used specifically for the same action as the one submitted for 
funding under Horizon Europe (e.g. funding from SERI). 
 
 
 
 
“Own Resources”. Insert here the amount that the Swiss entity participating an AP cannot request to 
SERI (or to the EC). Normally, this corresponds to: 

- 30% of the entity’s eligible costs for for-profit entities applying to IA calls 
 
In general, this budget category is used for the remaining budgeted amount that is not covered by the 
other cost categories. Such resources are not linked specifically to the action submitted for funding 
under Horizon Europe (e.g. financial resources that an applicant draws directly from its commercial 
activity; or public university receiving a general annual subsidy from its national Ministry). 
 
 
 
Tasks attributed to the Associated Partner must be described in the technical description (Part B) of 
the project. If you wish, you can also include in this section the estimated budget of the entity. 
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How to deal with the budget table for Lump Sum projects 
 
 
For Lump Sum scheme funded projects, it is required an additional detailed budget table (an excel file) 
which contains only costs reimbursed by the EU grant. This means that Swiss entity’s budget costs 
shall not be included in this table, being the entity located in Switzerland and being in the role of “As-
sociated Partner”. 
 

- Tasks attributed to the Associated Partner must be described in the technical description (Part 
B) of the project.  

- Costs of the CH partner (preferably broken down by cost category) must be listed in the pro-
posal (in a table or in one sentence) in order to be eligible for SERI direct funding. Example: 

 
Entity ABC (PIC 0123456) will contribute to this project with a financial contribution of XXX'XXX 
€ (YYY'YYY € personnel costs, ZZ'ZZZ € travel costs, AAA'AAA € indirect costs). The personnel 
costs will be allocated to WP1 (XPM), WP3 (YPM) and WP5 (2 PM). 
 

 
For more info, see the FAQ published on the Funding & Tenders Portal. 
 
 
 
Note: SERI will cover the eligible actual costs and is not using the lump sum scheme grant model. 
Funding (i.e. payment tranches of 50%, 30% and 20%) and reporting (in accordance with SERI Guide-
lines for financial reporting) will therefore be carried out in the same way as for other collaborative 
projects. 

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/faq/17876;type=0,1;categories=;tenders=;programme=43108390;keyword=;freeTextSearchKeyword=%22lump%20sum%22;matchWholeText=true;period=null;status=0;sortQuery=relevance;faqListKey=faqSearchTablePageState
https://www.sbfi.admin.ch/dam/sbfi/en/dokumente/2021/10/h-e-fin-web.pdf.download.pdf/heufinguide_e.pdf
https://www.sbfi.admin.ch/dam/sbfi/en/dokumente/2021/10/h-e-fin-web.pdf.download.pdf/heufinguide_e.pdf

